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ADMINISTRATION

CHAPTER 2. ADMINISTRATION.

ARTICLE 1. MEETINGS AND PROCEDURES OF THE COUNCIL.

§ 2-1.    2-100. Council meetings and work sessions. 
§ 2-2.   2-101. Agenda and order of business.
§ 2-3.    2-102. Procedure for handling citizen requests for placing items on Council
agenda. 
§ 2-4.    2-103. Ordinances and resolutions defined.
§ 2-5.    2-104. Procedure for adoption of ordinances and resolutions. 
§ 2-6.    2-105. Fiscal notes. 
§ 2-7.    2-106. Changes in rules. 
§ 2-8.    2-107. Parliamentary authority. 
§ 2-108 Proclamations.
§ 2-109 Salary of Mayor and Councilmembers.
§ 2-110 Periodic review of Council compensation.

ARTICLE 2. RESERVED.

ARTICLE 2A. ETHICS.

§ 2-11.  Title.
§ 2-12.  Purpose and policy. 
§ 2-13.  Scope.
§ 2-14.  Definitions.
§ 2-15.  Ethics Commission. 
§ 2-16.  Inquiries and complaints. 
§ 2-17.  Prohibited conduct and interests. 
§ 2-18.  Financial disclosure. 
§ 2-19.  Lobbying disclosure.
§ 2-19.1. Enforcement; violations and penalties

ARTICLE 3 2. CITY MANAGEMENT.

Division 1. City Administrator Manager. 

§ 2-20.  2-210  Appointment and duties of City Administrator Manager.

Division 2. Department Heads and Team Leaders. 
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§ 2-21.  2-220.   Power of appointment.
§ 2-22.  2-221.   Designation of department heads. 
§§ 2-23 through 2-39. Reserved.

ARTICLE 4. RESERVED. 

§§ 2-40 through 2-49. Reserved.

ARTICLE 5 3. ADMINISTRATIVE REGULATIONS.

§ 2-50.  2-300. Scope.
§ 2-51.  2-301. Definitions.
§ 2-52.  2-302. Authority.
§ 2-53.  2-303. Subject matter and readability Single subject and readability requirements.
§ 2-54.  2-304. Notice of proposed regulation.
§ 2-55.  2-305. Consideration by agency.
§ 2-56.  2-306. Final action.
§ 2-57.  2-307. Publication of notice of final action.
§ 2-58.  2-308. Internal regulations.
§ 2-59.  2-309. Emergency regulations.
§ 2-60.  2-310. Repeal and modification of regulations by Mayor and Council the

Council.
§ 2-61.  2-311. Delegation of regulation authority.
§ 2-62.  2-312. Compilation of regulations.
§ 2-63.  2-313. Review of regulations.
§ 2-64. Severability.
§ 2-65. Effective date.
§§ 2-66 through 2-124. Reserved.

ARTICLE 6 4. BOARDS AND COMMISSIONS.

Division 1. General Provisions.

§ 2-125.     2-410. Membership  of statutory  Council-appointed committees.
§§ 2-126 through 2-140. Reserved.

Division 2. Tree Commission.

§ 2-141.   2-420. Establishment. 
§ 2-142.   2-421. Composition. 
§ 2-143.   2-422. Function. 
§ 2-144.   Duties. Moved to Chapter 12, Trees and vegetation.
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Division 3. Cable Television Board.

§ 2-145.   Establishment.
§ 2-146.   Objectives.
§ 2-147.   Authority and responsibility. 
§ 2-148.   Organization. 
§ 2-149.   Committees.
§ 2-150.   Use of municipal channel resources. 
§ 2-151.   Funding.

Division 4 3.  Water and Sewer Stormwater Board.

§ 2-152.    2-430.  Designation; presiding officer. 
§ 2-153.    2-431.  Membership; conduct of business.

Division 5 4. Public Safety Citizens Advisory Committee.

§ 2-154.   2-440. Establishment.
§ 2-155.   2-441. Composition.
§ 2-156.   2-442. Objectives.

ARTICLE 1. MEETINGS AND PROCEDURES OF THE COUNCIL.

Sec. 2-1 2-100.  Council meetings and work sessions.

(a) Council meetings.  The Council generally shall hold meetings in the Takoma Park
Municipal Building and Sam Abbott Citizens' Center twice each month, unless the Council shall
for any meeting prescribe a different place.  Except during periods of recess, the Council shall
generally meet twice each month.

(b) Special sessions and public hearings.  In addition to the regular bimonthly Council
meetings specified in Subsection (a), the Council may at any time hold special sessions or public
hearings. Unless otherwise determined by the Council, these meetings shall be held in the
Takoma Park Municipal Building and Sam Abbott Citizens' Center.

(c) Worksessions.  In addition to the meetings specified in Subsections (a) and (b) above,
the Council shall hold work sessions at which Council members Councilmembers shall discuss
cCity business but may not adopt ordinances or resolutions. Unless otherwise determined by the
Council, work sessions shall be held twice each month in the Takoma Park Municipal Building
and Sam Abbott Citizens' Center. At its discretion, the Council may hold additional Work
sessions in any month.  Worksessions shall be open to the public, except when for executive
closed in accordance with  sessions on matters defined by state law. Worksessions are not
considered Council meetings as defined in this Article or in Section 304 of the Charter.
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(d) Written minutes of all Council meetings and work sessions shall be prepared in
accordance with the Maryland Open Meetings Act.

Sec. 2-2.   2-101.  Agenda and order of business.

(a) A written  agenda for each  Council  meeting and  work session shall generally be
made available to the public no later than noon on the day of the meeting, unless the meeting is a
special session called on an emergency basis. In that case, an agenda shall be available to the
public as soon as possible. The agenda shall list the items to be considered at that meeting,
briefly describe each item and, for Council meetings, state what action, if any, the Council plans
to take on that agenda item.

(b) Items not on the written agenda of a Council meeting or work session shall be
considered when a majority of the Councilmembers present determine that circumstances require
timely consideration of that item. In such cases, the Mayor shall announce the additional item at
the beginning of the meeting or work session.

(c) Regular bimonthly Council meetings of the Council shall include a citizens' public
comment period, during which citizens may address the Council concerning issues not on the
agenda for that meeting.

(d) At each Council meeting, citizens also shall be given an opportunity to address the
Council concerning items on the agenda.

(e) The Council may adopt rules of procedure governing the conduct of Council members
Councilmembers and citizens at Council meetings and work sessions.

Sec. 2-3.   2-102.  Procedure for handling citizen requests for placing items on Council
agenda.

(a) The following procedure shall be followed:
  

(1) A citizen’s request to place an item on the agenda shall be in writing and shall
, in such manner as to clearly state the issue.

(2) Upon receipt of the citizen’s written request, the Mayor shall determine
whether the item is one for further Council consideration or a matter which can be responded to
in a follow-up letter, by a directive for action to staff or by an administrative report at a future
Council meeting.

(3)(b) If the matter does not lend itself to a clear resolution via the procedures delineated
in Subsection (a)(2) above, the Council, at its next work session, shall determine whether or not
the matter should be placed on the Council agenda. The decision of the Council shall be
communicated in writing to the citizen making the request.
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Sec. 2-4.   2-103.  Ordinances and resolutions defined.

(a) Ordinances  generally amend,  affect or repeal  cCity law, whether an ordinance is
codified or not.

(b) Resolutions are generally not law, but are merely requests or expressions of the
opinion of the Council. Resolutions.  There are two (2) basic types of resolutions: simple
resolutions and substantive resolutions.

(1) Simple resolutions are generally not law, but are merely expressions of the
opinion of the Council. Simple resolutions are used, for example, to establish or make
appointments to various cCity commissions and task forces, to set forth positions of support or
opposition of the cCity government on a particular subject, to accept reports of various
committees, to express congratulations or condolences or other matters of a nonsubstantive or
personal import. 

(2) Substantive resolutions have the force and effect of law.  Substantive 
resolutions  are  used, for example, to amend the Charter. 

Sec. 2-5.   2-104. Procedure for adoption of ordinances and resolutions.

(a) Except as otherwise provided in this section, ordinances shall be read at two (2)
meetings of the Council prior to adoption.

(1) The first reading of an ordinance shall be to introduce the ordinance to
Councilmembers for study and consideration and to provide an opportunity for citizen input.

(2) At  the  second  reading,  the  Council  may  adopt  an ordinance with or
without amendment.
  

(b) The following classes of ordinances may be adopted after one (1) reading at a meeting
of the Council:

(1) Ordinances dealing with appropriations of funds from a previously the
adopted fiscal year budget, previously approved federal revenue-sharing fund planned use report
or approved community development block grant program.

(2) Ordinances that which  are  necessary  to  meet  a  public emergency affecting
the public health, safety and welfare.

(A) Emergency ordinances must include a section of legislative findings
describing the claimed emergency in clear and specific terms and declaring that the ordinance is
necessary for the immediate protection of public health, safety or welfare.
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(B)  Emergency  ordinances  shall  be  effective immediately after
adoption.

(c)  Resolutions  require one (1) reading at a meeting of the Council prior to adoption.

(d) The affirmative vote of a majority of Council members Councilmembers present at a
meeting shall be required for adoption of an ordinance or resolution.

Sec. 2-6.   2-105.  Fiscal notes.

(a) Except as otherwise provided in this section, the Council may not vote on an
ordinance which has a significant budgetary effect unless a fiscal note accompanies the
ordinance. 

(b) (a) Preparation of fiscal notes.

(1) TExcept as provided in Subsections 4 and 5, the  City  Administrator  or  the 
City Administrator's designee City Manager or his/her designee., with the assistance of
appropriate department heads directors, shall prepare or cause to be prepared a fiscal note for
each ordinance which has a significant budgetary effect.

(2) The  City Administrator or the City Administrator's designee City Manager or
his/her designee shall submit a fiscal note for an ordinance to the Council prior to the first
reading of an the ordinance.

(3) Notwithstanding the foregoing, a fiscal note may be prepared and submitted to
the Council prior to the second reading of an ordinance if the Mayor certifies that prompt
Council action on an ordinance is necessary.

(4) Unless an ordinance provides for expenditures in excess of the budgeted
amount, a fiscal note is not necessary for an ordinance providing for expenditures specifically
authorized in the current fiscal year budget ordinance or resolution or in an ordinance or
resolution revising that budget.

 (5) A fiscal note is not necessary for emergency ordinances as defined in Section
2-52-104(b)(2).

(cb)  Contents of fiscal notes.

(1) A fiscal note for an ordinance shall contain an estimate of the fiscal impact of
the ordinance on the revenues and expenditures of the cCity government:

(A) During the year in which the ordinance is to become effective and the
next year after, as applicable; or
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(B) If the full fiscal impact of an ordinance is not expected to occur during
those years, the first year during which that impact is expected to occur.

(2) A fiscal note shall identify the sources of information that the City
Administrator or the City Administrator's designee used in preparing the estimate of fiscal
impact. 

(dc) Copies.

(1) The  City  Administrator or  the  City Administrator's designee City Manager
or his/her designee shall keep a copy of each fiscal note for three (3) years after preparation of
the note.

(2) Copies  of fiscal  notes  shall  be  available  for  public inspection.

(ed) The  validity  of  an  ordinance  is  not  affected  by  the presence, absence or content
of a fiscal note.

Sec. 2-7.   2-106.  Changes in rules.

Any rule of procedure may be temporarily waived by a majority vote of the Council
members Councilmembers present, but any permanent amendment to a rule must be by
ordinance or resolution, as appropriate.

Sec. 2-8.   2-107. Parliamentary authority.

Robert's Rules of Order shall be the recognized authority as to any matter of procedure
not covered by this Article or by rules adopted by the Council pursuant to Section 2-2 2- 101(e).

Sec. 2-108. Proclamations.

The Mayor, at his/her sole discretion, may make ceremonial proclamations that  shall be
read into the record during Council meetings.  Proclamations shall not have any substantive
effect or fiscal impact.

Sec. 2-9. 2-109 Salary of Mayor and Councilmembers.

(a) The Mayor shall receive an annual salary of Eight Thousand Dollars, payable bi-
weekly.

(b) Each Councilmember shall receive an annual salary of Six Thousand Dollars, payable
bi-weekly.
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(c) The salaries of the Mayor and Councilmembers, as set forth in this section, shall
become effective for the members of the Council who take office following the November 2003
City election.

Sec. 2-10. 2-110 Periodic Review of Council Compensation.

(a) Council Compensation Committee.  The Council shall appoint a committee of City
residents, every four years beginning with calendar year 2007, to serve as the Council
Compensation Committee.  The Committee shall review the salaries of the Mayor and
Councilmembers and make recommendations to the Council whether or not such salaries should
be changed.

(b) Principles of Compensation.  The Council Compensation Committee shall apply the
following principles to guide its recommendations:

i. The positions of Mayor and Councilmember are part-time and should be
treated that way; 

ii. Full monetary compensation for the Mayor and Councilmembers is not
appropriate;

iii. It is appropriate to monetarily compensate the Mayor and
Councilmembers to some extent for their work;

iv. Monetary compensation creates an obligation for the Mayor and
Councilmembers to perform their jobs;

v. Monetary compensation provides status to the Mayor and
Councilmembers;

vi. The Mayor’s salary should be greater than that of Councilmembers; and
vii. Compensation for the Mayor and Councilmembers should be comparable

to Maryland municipalities of similar size and complexity.

(c) Effective Date of Council Salary Adjustment.  Any change in the salary paid to the
Mayor and Councilmembers shall be adopted prior to the next municipal election and shall take
effect only as to the next succeeding Mayor and Councilmembers as prescribed in Sections
302(c) and 304(c) of the Municipal Charter.

ARTICLE 2. RESERVED.

ARTICLE 2A. ETHICS.

ARTICLE 3 2. CITY MANAGEMENT.

Division 1. City Administrator Manager. 
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Sec. 2-20.  2-210 Appointment and duties of City Administrator Manager.

The Council shall appoint a City Administrator City Manager, who shall be responsible
for the proper administration of all day-to-day affairs of the cCity. The City Administrator City
Manager shall be vested with the powers and authority necessary to perform such duties, except
where they may be inconsistent with other provisions of the Charter or this Code. The City
Administrator City Manager shall have general administrative supervision of the several manage
the departments of the cCity, through the department heads, to enforce the laws of the City. 
direct the proper execution of the Charter, this Code and such ordinances, resolutions,
regulations and policies as the Council shall adopt.  In addition, the City Administrator City
Manager shall perform such other duties as the Council may lawfully require.

 Division 2. Department Heads and Team Leaders.

Sec. 2-21.  2-220.  Power of appointment.

The City Administrator shall have general administrative supervision of the departments
of the cCity through the department heads and team leaders, who shall serve at the sole and
absolute pleasure of the City Administrator.  The City Administrator City Manager shall have
the power to appoint, suspend and remove all department heads and team leaders at his or her
sole discretion.  The City Manager is authorized to negotiate and finalize all terms of
employment with department heads and other appointed City officials.

Sec. 2-221. Designation of department heads and Team Leaders.

The City Administrator City Manager may establish appoint such department heads
positions and team leaders as the City Administrator City Manager deems necessary to manage
the functions of the cCity government. The department heads and team leaders may include:

(a) Library  Director.  The  Library  Director  shall  have overall responsibility for the
general operation of the library and the cable television office. The Library Director shall plan,
coordinate and direct library services for the cCity and provide guidance to the Cable Television
Coordinator.

(b) Public Works Director. The Public Works Director shall have general charge of all
public works done in the cCity. The Public Works Director shall plan, direct, supervise, and
coordinate activities in such areas as infrastructure, building and vehicle maintenance,
construction, park and street maintenance, refuse collection and disposal, recycling, trees and
vegetation and stormwater management.

(c) Police Chief. The Police Chief shall arrange all activities and programs of the Police
Department and shall be responsible for law enforcement in the cCity.

(d) Director of Recreation. The Director of Recreation shall plan, promote and administer
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recreation programs for the cCity.

(e) Director of Housing Economic and  Community  Development. The Director of
Housing Economic and Community Development shall manage the City's community and
economic development and housing service functions. These functions include planning, historic
preservation, development, enforcement of laws relating to landlord-tenant matters, housing
code enforcement, and code enforcement, generally.

Secs. 2-23 through 2-39. Reserved.

ARTICLE 4. RESERVED.

Secs. 2-40 through 2-49. Reserved.

ARTICLE 5 3.  ADMINISTRATIVE REGULATIONS.

Sec. 2-50.  2-300. Scope.

(a) The provisions of this Article apply to all  regulations, unless otherwise provided.

(b) Regulations promulgated by the Chief of Police Chief, pursuant to Chapter 9 of this
Code, may be exempted from this Article at the sole discretion of the City Administrator
Manager upon consultation with the Chief of Police Chief.

(c) The Council is not an agency, and actions of the Council are not subject to the
requirements of this act Article except that any rules of procedure established by the Council by
resolution shall be subject to the notice provisions of this Article.

Sec. 2-51.  2-301. Definitions.

(a) Agency. "Agency" means the City of Takoma Park, Maryland, or any of its
subdivisions, including but not limited to any cCity board, commission, committee, officer or
department, when acting in accordance with or pursuant to authorization by law to make
regulations.

(b) City  Administrator City Manager.  "City Administrator City Manager"  means  the
chief executive officer of the city government.

(c) Code. "Code" means the City of Takoma Park Code, 1972, as amended.

(d) Council. "Council" means the Council of the City of Takoma Park, Maryland.

(e) Mayor. "Mayor" means the Mayor of the City of Takoma Park, Maryland, the
executive officer of the Council.
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(fb) Regulation. "Regulation" means any agency order, directive or statement of general
or particular applicability and future effect, authorized by law, designed to implement, or
interpret law or policy, including an amendment or repeal of a prior regulation.

(gc) Internal regulations. "Internal regulations" mean those regulations which that
specifically pertain to the procedures, policies or the implementation of legislation which relates
relating to the cCity government's internal matters. Such matters include but are not limited to
office procedures of the Mayor, the Council, the City Administrator City Manager or any City
agency or subdivision thereof  and to certain personnel procedures or policies.

(hd) External regulations. "External  regulations" means those regulations that which
pertain to the procedures and policies or the implementation of legislation that which directly
affect the general public or the citizens of the City of Takoma Park, Maryland.

Sec. 2-52.  2-302.  Authority.

(a) Express and implied authority. If an agency is authorized to implement or enforce an
ordinance or law, the agency may adopt regulations to implement or enforce that ordinance or
law, even if the authority to adopt the regulations is not expressly stated.

(b) Department and cCity Manager approval. All proposed regulations and proposed
final regulations shall have the signatureapproval of the appropriate agency official, as well as
the signatureapproval of the City Administrator City Manager.  For proposed regulations, such
approval must be obtained prior to issuance of public notice.  A regulation shall not be invalid
because the City Manager or appropriate agency official has not indicated his/her approval in
writing.

(c) City Administrator and Council. The City Administrator shall notify  the  Mayor  and 
Council  in  writing before  approving any proposed or final regulation.

Sec. 2-53.  2-303.  Subject matter and readability Single subject and readability
requirements.

Single subject and readability requirements. A regulation should pertain to only one (1)
subject.  A regulation should be written in plain language.

Sec. 2-54.  2-304.  Notice of proposed regulation.

(a) Publication of notice. An agency shall  publish notice in the Takoma Park Newsletter
prior to the adoption, amendment or repeal of any regulation.  The agency shall distribute the
notice to the Council no later than one week prior to the date of publication.

(b) Publication of additional  notice. An agency, exercising its discretion, may also
publish additional notice in any neighborhood, civic, professional, trade or industrial publication
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or in any newspaper of general circulation.

(c) Comment period.  Following notice of a proposed regulation, there shall be a
minimum period of twenty-one (21) days for comment on the proposed regulation.  Council
members may comment on any proposed regulation during the comment period provided in the
public notice.  At any time before the expiration of the comment period established by the notice,
the Council may elect to hold a public hearing on a proposed regulation.  The hearing shall be
held within thirty (30) days of the end of the comment period, unless the comment period ends
while the Council is in recess, in which case, the hearing shall be held within thirty (30) days of
the end of the recess.  If the Council schedules a public hearing, the public comment period shall
be extended until the date of the public hearing. Based on information from the public hearing or
other public or Council comments, the Council may direct the agency to withdraw or modify the
proposed regulation.

(d) Publication of notice, exception. Notice does not have to be published in the Takoma
Park Newsletter if all persons subject to the proposed regulation are named and either personally
served or otherwise given actual notice in accordance with law.  The agency shall distribute the
notice to the Council no later than one week prior to the date of service of the notice on any
person subject to the proposed regulation.

(e) Content of notice. In the prior original published notice, an agency shall either
accurately summarize the substance of the proposed regulation and the subject and the issues
involved or set forth the full text of the proposed regulation. If the proposed regulation is
summarized, an agency shall state the place where the full text is available. If a hearing will be
held, the place, date and time of the hearing shall be stated. The notice shall solicit public
comment. The notice shall also contain the requirements or procedure for submitting any written
data, comments or views; the name, address and telephone number of a contact person who can
provide further information; the deadline for receipt of comments and the name, address and
telephone number of the person to whom comments may be directed; any other pertinent
deadlines; as well as and the citation of the authority to promulgate the proposed regulation.

Sec. 2-55.  2-305. Consideration by agency.

An agency shall consider the various impacts and effects of the proposed regulation, as
well as the public comments submitted in response to the notice in Section 2-54 2-304. The
weight given to the various comments impacts and effects is within the discretion of the agency
and the Mayor and Council.  The Agency will revise the proposed regulation in accordance with
the Council’s directions pursuant to Section 2-304(c).

Sec. 2-56.  2-306. Proposed final regulation; final action. 

(a) After the comment period and consideration of any comments upon a proposed
regulation and compliance with the directions of the Council, an agency may adopt proposed
final regulations.  The agency shall issue a copy of the proposed final regulation to the City



Page 13 of  24

Manager for approval.  Upon approval, the City Manager shall issue the proposed final
regulations to the Council.

(b) An agency may withdraw the proposed regulation any time before the effective date.

(b) The Council may modify or withdraw a proposed final regulation at the next Council
meeting, work session, or special session following the issuance of the proposed final regulation. 
The Council’s modification or withdrawal of the proposed final regulation shall be the final
action on the regulation.

(c) If the Council takes no action on the proposed final regulation, the proposed final
regulation shall become the final action on the regulation. 

Sec. 2-57.  2-307. Publication of notice of final action.

(a) In the issue of the Takoma Park Newsletter that follows the final action taken on a
proposed regulation, an agency shall publish notice of the final action taken on the proposed
regulation. The notice of the final action taken shall be published at least ten (10) days before the
effective date of the final regulation.

(b) If the proposed regulation becomes final, an agency may publish or make available a
summary response to public comments received. 

(c) If the proposed regulation becomes final, an agency shall:

(1) Cite the issue of the Takoma Park Newsletter that contains the notice of the
proposed regulation, if there is no substantive difference between the proposed regulation and
the final regulation.

(2) If the agency makes any substantive change to the proposed regulation before
it is final, the agency shall publish either a summary of the changes and state the place where the
full text is available, or it may set forth the full text of the final regulation with a summary of the
changes.

(c) An agency may withdraw the proposed regulation any time before the regulation
becomes final.

Sec. 2-58.  2-308. Internal regulations.

(a) The provisions of the Administrative Regulations Ordinance shall apply to all internal
regulations except that:

(1) Internal regulations do not require prior notice to the public.
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(2) An agency may solicit comments from the staff members who will be affected
by the proposed internal regulations.

(b) There shall be a thirty (30) day waiting period from the date an internal regulation is
proposed until it becomes effective.

(c) Internal  regulations  will  be  made  available  to  all  affected personnel but need not
be published in Takoma Park Regulations, established by Section 2-62 2-312 of this Article. 

Sec. 2-59.  2-309. Emergency regulations.                            '

(a) If the City Administrator City Manager determines that an emergency exists, a
regulation need not meet the prior publication and consideration requirements of Sections 2-304,
2-305, and 2-307. 2-54, 2-55 and 2-57.

(b) An emergency regulation is effective immediately upon approval by the City
Administrator City Manager and will remain in effect for a period of forty-five (45) days. The
City Administrator City Manager shall send to the Mayor and Council a copy of the regulation
and a statement giving the reason for the emergency regulation. The City Administrator’s City
Manager’s statement shall specify the likely consequences of the emergency situation in the
absence of the emergency regulation.

(c) The City Administrator City Manager may request ask the Mayor and Council to
extend by resolution the effective period of an emergency regulation. The City Administrator
City Manager shall provide the Mayor and Council with a written statement information stating
of the reasons for the an extension request and supporting, the need for the regulation.

(d) The Mayor and Council may repeal an emergency regulation at any time according to
the provisions of Section 2-60 2-310 of this Article.

(e) Notice of the approval of an emergency regulation, its repeal, extension or any other
final action taken regarding the emergency regulation shall be given in the next Takoma Park
Newsletter to be published and in Takoma Park Regulations, if appropriate.

(f)  Emergency regulations must pertain to situations presenting a clear and present
danger to the public health, safety and general welfare.

Sec. 2-60.  2-310.  Repeal and modification of regulations by Mayor and City the Council.

(a) The Mayor and  Council  may comment on  any proposed regulation during the
comment period provided in the public notice.

(ab) The Mayor and Council may, by resolution, repeal any final or emergency
regulation.
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(bc) The Mayor and Council may, by resolution, instruct the City Administrator City
Manager to modify the final regulation as the Mayor and Council deems necessary.

Sec. 2-61.  2-311. Delegation of regulation authority.

In lieu of enacting an ordinance, the Mayor and Council may delegate by resolution to an
appropriate city agency the City Manager the function of promulgating regulations designed to
implement an action authorized by an ordinance or law in effect on September 30, 1989;
provided, however, that the Mayor and Council shall delegate only executive functions and shall
not attempt to delegate its legislative power to an agency. Following final adoption of any
regulations, the Mayor and Council may repeal any ordinance or Code provisions that duplicate
the final regulations.

See. 2-62.  2-312.Compilation of regulations.

(a) Takoma  Park Regulations established.  The Takoma  Park Regulations is hereby
established and shall include:

(1) Each regulation of the cCity;

(2) Any document that the City Administrator City Manager determines should be
included;

(3) Any explanatory annotation; and 

(4) An index by agency and subject matter.

(b) Duties of City Administrator City Manager.

(1) The City Administrator City Manager, with the assistance of the City Clerk,
shall compile, codify, edit, index, publish and supplement the Takoma Park Regulations. The
City Administrator City Manager may procure a contract to meet the requirements of this
subsection.

(2) The City Administrator City Manager may remove a regulation or a part of a
regulation from the Takoma Park Regulations if the regulation is declared unconstitutional or
otherwise illegal by a court after final  appeal or if the  agency that enforced  or administered the
regulation ceases to exist and the functions and responsibilities of the agency are not transferred
to a successor.

(3) At least once a year, each regulation adopted during the year and any
document that the City Administrator City Manager determines should be included shall be
published in a supplement to the Takoma Park Regulations.
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(4) City Administrator City Manager shall set a reasonable price for each copy of
the Takoma Park Regulations and its supplements for sale to the public.

(5) A gratis free copy of the Takoma Park Regulations and its supplements shall
be distributed to appropriate public officials and public institutions and to any person the City
Manager designates.

(A) The Mayor and Council; 

(B) The City Administrator City Manager; 

(C) Any appropriate staff member;

(D) County  Executives Executive  of  Montgomery  and  Prince George's
Counties County;

 (E) The State Hall of Records; 

(F) The State Law Library; 

(G) The State Department of Legislative Reference; 

(H) The  Montgomery  County  and  Prince  George's County Public
Libraries; 

(I) The Takoma Park Library;

(J) Montgomery  and  Prince  George's  Circuit  Court libraries, and

(K) Any person the Council designates.

Sec. 2-63.

(6) Failure to include a regulation in the Takoma Park Regulations or its
supplements shall not affect the validity of the regulation.

Sec. 2-63.  2-313. Review of regulations.

The Mayor and Council shall review the Regulations from time to time as is deemed
appropriate. No later than five years after a regulation's publication, a regulation shall be
reviewed by the City Administrator If deemed necessary, the City Manager may conduct a
review of the regulations for the purpose of determining whether the regulation regulations
should be repealed or amended.
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Sec. 2-64. Severability.

If any section, sentence, clause or phrase of this Article is for any reason held to be
invalid or unconstitutional by a decision of any court, that decision shall not affect the validity of
the remaining portions of this Article.

Sec. 2-65. Effective date.

This ordinance shall be effective October 1, 1989.

Secs. 2-66 through 2-124. (Reserved)

ARTICLE 6. 4. BOARDS AND COMMISSIONS

Division 1. General Provisions.

Sec. 2-125. 2-410. Membership of statutory Council-appointed committees.

(a) The Council shall appoint all members of the committees identified in this section.

(a b) Except  as  otherwise  provided  in  sections  specific  to individual committees, all
members of committees shall be residents of the City of Takoma Park and, in the event a
committee member ceases to reside in the City of Takoma Park, that member is ineligible to
serve on the committee as an active member.

(b c) Several of the statutory committees are established and defined in this Chapter. 
Cross-references to the enabling sections of the Code for all statutory committees, including
those which are established and defined in other Chapters of the City Code, are noted in the
Term Expiration chart below.  The length and expiration month/date of terms for each committee
shall be as follows:

Term
Length

 Committee                                (years)  Expiration

Arts and Humanities Commission (Ord. No. 2003-01) 3 June 30
Commission on Landlord-Tenant Affairs (§ 6-89 §6-600) 3 June 30
Ethics Commission (§ 5-104) 2 Septem

ber 30
Facade Advisory Board (Ord. No. 2002-7) 3 April 30
Free Burma Committee (§ 3A-9) 2 March 31
Noise Control Board (Ord. No. 2002-35) 3 March 31
Nuclear-Free Committee (§ 8A-12) 2 March 31
Personnel Appeals Board (§ 8B-181) 3 March 31
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Public Safety Citizens Advisory Committee (§ 2-441) 2 September 30
Retirement Plan Committee               N/A N/A
Tree Commission (§ 2-421) 3 September 30

 (1) The  initial  term  of  a  committee  member  who  is appointed to replace a member
who cannot complete his/her term shall be for the remainder of the term of the member being
replaced.

(2) An initial term of a committee member that will expire in six months or less from the
date of appointment shall be considered a short-term appointment.

(3) At the time a short-term appointment is made, the Council may extend the person’s
short-term appointment to include the next full-term for the committee, as set forth in Section 2-
1252-410(b).

(4) A committee member who resigns, whose term expires or who ceases to reside in
Takoma Park, at the discretion of the committee chairperson, may continue as an inactive
member of the committee to complete work on matters in which he/she participated as an active
member of the committee.

(5) The  Council  may,  by  resolution,  remove  a  committee member before that
person's term has expired if the Council determines that the person has become incapacitated or
has failed to reasonably perform his/her duties as a committee member.  A committee may
recommend to the Council in writing that a committee member be removed because the member
has repeatedly failed to attend meetings or hearings of the committee.  Such a recommendation
shall be made  only upon the majority vote of the committee members present at a meeting
where a quorum of the committee exists.

Division 2. Tree Commission.

Sec. 2-141.  2-420.   Establishment.

A Tree Commission shall be established to presence preserve, protect and promote the
urban forest of Takoma Park.

Sec. 2-142.  2-421. Composition.

The Tree Commission shall be composed of up to five City residents appointed by the
Council. The five members shall serve staggered three-year terms, with initial appointments of
one, two and three years. The terms shall begin on October 1st and end on September 30th. The
members shall elect among themselves a Chair.

Sec. 2-143.  2-422. Function.
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The Tree Commission, with the assistance of the Director of Public Works Arborist, shall
propose rules, regulations, procedures and actions to be taken by the City to preserve and protect
the urban forest, subject to the approval of the Mayor and Council, and perform any other related
duties assigned by the Council by ordinance or resolution.

Sec. 2-144. Duties.

The Tree Commission shall prepare an annual report on the condition of the urban forest;
prepare and update, at least annually, a Master Tree Plan consisting of an inventory of trees on
public space and a multi-year planting schedule; notify the Mayor and Council of significant
events related to the urban forest; recommend, as needed, changes in law or other action the
Mayor and Council may wish to take to protect and promote the urban forest in Takoma Park;
and perform any other related duties assigned by the Mayor and Council by ordinance or
resolution.

Division 3. Cable Television Board.

Sec. 2-145. Establishment.
A Takoma Park Cable Television Board is established, which shall possess all powers

and responsibilities as set forth in this Division.

Sec. 2-146. Objectives.

The objectives of the Takoma Park Cable Television Board are to support and promote:

(a) Programming on the Takoma Park municipal channel that advances greater public
understanding of municipal and other public affairs and that facilitates the greater participation
of city residents in the municipal decision-making processes and the life of the community.

(b) Programming that widens public knowledge of city and community programs and
events and enhances the quality of life within the community.

(c) Programming that fosters a greater sense of community in the city through recognition
of the broad span of nationalities, ages, races, cultures and talents that flourish throughout the
city.

Sec. 2-147. Authority and responsibility.

The Board shall assist in the management of the Takoma Park municipal channel by
performing responsibilities, including but not limited to the following:

(a) Advise the Mayor and City Council on policy relating to the production and
presentation of municipal access programming appearing on the channel.
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(b) Advise the City Administrator on the selection and hiring of staff to manage and
operate the channel.

(c) Advise the City Administrator on policy relating to the production and presentation of
public access programming appearing on the channel.

(d) Establish rules of procedure necessary for the conduct of its affairs.

(e) Coordinate and perform fundraising efforts to assist in the operations of the channel.

(f) Annually report to the Mayor and Council and the public on the operations of the
municipal channel. The report shall include an assessment of the Board's operating structure and
the suitability of a nonprofit corporation as an alternative operation structure.

(g) No later than December 1, 1990, forward to the Council and the City Administrator
recommendations on whether municipal or community programming should continue and, if so,
the best methods for operation of municipal and community programming, including the
distinction between municipal and community functions, appropriate organizational structures
and arrangements, appropriate methods for financing and staffing municipal and community
programming and the need for and the role of an advisory body on municipal or community
programming.

(h) No later than January 15, 1991, the City Administrator shall forward to the Council a
report and recommendations on whether municipal or community programming should continue
and, if so, the best methods for operation of municipal and community programming, including
the distinction between municipal and community functions, appropriate organizational
structures and arrangements, appropriate methods for financing and staffing municipal and
community programming and the need for and the role of an advisory body on municipal or
community programming.

(i)  By  March  1,  1991,  the  Council  will  consider  the  reports  and recommendations
of the Board and the City Administrator and initiate appropriate actions to address the issues
covered by those reports and any other issues pertinent to municipal and community cable
television organization, financing, operation and programming.

Sec. 2-148. Organization.

(a) The Cable Board shall be composed of eleven (II) members.

(b) The Mayor and Council shall appoint the initial eleven (II) members of the Board,
who shall broadly represent the population of the city and include people knowledgeable about
community service, fundraising and television production and management. 

(c) All members shall be residents of Takoma Park.
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(d) The terms of office of eight (8) of the initial members shall run to sixty (60) days after
the November 1985 city election. The terms of office of the three (3) remaining members shall
be through January 1,1986.

(e) Successors to the eleven (II) initial members shall be selected in the following
manner:

(1) In years of city elections:

(A) Four (4) members shall be elected by residents of Takoma Park at
least eighteen (18) years of age who present proof of age and city residency.

(B) Four (4) members shall be appointed by the newly constituted City
Council within sixty (60) days of the city election.

(2) In years between city elections, three (3) members shall be appointed by the
members of the standing Board.

(f)  Except for the initially appointed members,  members of the Board shall serve terms
of two (2) years. No member, including those initially appointed, may serve more than three (3)
consecutive terms.

(g) The Board shall select a Chair and such other officers as it deems necessary to serve
for one (1) year.

(h) The Council may, by resolution, remove a member of the Cable Television Board
before the member's term has expired if the Council determines that the member has:

(1) Ceased to reside in the City of Takoma Park; 

(2) Become incapacitated; 

(3) Engaged in misconduct; or

(4) Substantially failed to perform his or her duties as a Cable Television Board
member.

(i)  Upon the creation of any vacancy on the Board, the Board may recommend for the
consideration of the Council a person to fill the remaining term of the member being replaced.
The Council shall appoint qualified persons to fill all Board vacancies. Every effort shall be
made in the appointment and nomination of members to the Board to assure Board  membership
broadly representative of the city’s population and knowledgeable about community service,
fundraising and television production and management

(j) The Board shall cease to exist on November 5,  1991,  and the terms of all Board
members shall expire on that date.
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Sec. 2-149. Committees.

The Board shall establish the following standing committees and others it deems
necessary, composed of Board members and city residents, to assist the Board in the
performance of its responsibilities:

(a.)  Program Committee.

(b) Operations Committee. 

(c) Fundraising Committee.

(d) Nominating Committee.

Sec. 2-150. Use of municipal channel resources.

(a) All city staff, equipment, air time and other resources related to the operations of the
channel shall generally be shared evenly among municipal and community needs. In the event of
conflict, municipal needs shall be met on a priority basis.

(b) All  qualified city residents, whose qualifications shall be determined by the City
Administrator based on recommendations by the Board, shall have the right of reasonable use of:

(1) The city's video equipment package to produce public access programming for
presentation on the channel.

(2) Air time on the channel to present technically acceptable public access
programming.

(c) The right of use of the cit/s video equipment package and channel air time by city
residents shall be subject to policies determined by the City Administrator based on
recommendations by the Board that ensure the production and presentation of programming
consistent with community standards.
                      
Sec. 2-151. Funding.

All receipts associated with the operation of cable television shall be credited to the
appropriate receipt line in the city's budget and all expenditures for cable television shall be
shown as part of the city's operating budget.

Division 4. Water and Sewer Stormwater Board.

Sec. 2-152. 2-430. Designation; presiding- officer.
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The Council is designated the Water and Sewer Stormwater Board for the City of
Takoma Park. The Mayor shall serve as the Presiding Officer of the Water and Sewer
Stormwater Board.

Sec. 2-153. 2-431. Membership; conduct of business.

The voting members of the Water and Sewer Stormwater Board shall be the same as the
Council as designated in the 2002 Charter of Takoma Park.  Charter provisions governing the
conduct of Council business shall be applicable to the Water and Sewer Stormwater Board, and
the Board is authorized to adopt such regulations as may be necessary or desirable for its
operations and to carry out stormwater management in the City of Takoma Park. Water and
Sewer Stormwater Board regulations, if necessary, shall be promulgated in accordance with the
procedures set forth in Chapter 2, Article 3 5 (Administrative Regulations), of the Takoma Park
Code, as amended from time to time.

Division 5. Public Safety Citizens Advisory Committee.

Sec. 2-154. 2-440.  Establishment.

A Public Safety Citizens Advisory Committee is established, which shall provide input
and advice to the City Council and the City’s public safety agencies about how the City can
better meet the ongoing needs and concerns of residents in the area of police services and public
safety.

Sec. 2-155. 2-441. Composition.

The Committee shall be composed of up to twelve members appointed by the Council. 
The membership may be composed of residents, business owners, property owners, and other
persons with interests in the City.  The twelve members shall serve staggered two-year terms,
with initial appointments of six members to one-year terms and six members to two-year terms. 
The terms shall begin on October 1st and end on September 30th.  The members shall elect
among themselves a Chair.

Sec. 2-156. 2-442. Objectives.

The objectives of the Public Safety Citizens Committee are to:

(a)  Act as a conduit between Takoma Park residents, the Takoma Park Police
Department and the City Council by soliciting and conveying information regarding community
needs and expectations, long range visions and goals, and any problems and/or specific incidents
that might arise.

(b) Be an active participant in the continuous process of advising the Council and the
Police Department regarding the designing and implementing of policies, plans and programs for



Page 24 of  24

Community Oriented Policing, Neighborhood Watch, and other neighborhood-based crime
prevention activities.

(c) Prepare and present an annual report to Make a presentation to the Council at least
once a year which will include but not necessarily be limited to discussions and descriptions of
community needs and expectations in the public safety area, activities being carried out to
address these needs and expectations, and recommendations for making further progress.

(d) (1) Design and implement procedures for carrying out Sec. 2-156  2-442 (a), (b)
and (c).

(2) In designing and implementing procedures, the Committee shall obtain any
needed input and decisions from the Council, the Takoma Park Police Department, and other
City agencies.

(e) Attempt to provide the Council, the Police Department, and other appropriate City
agencies, with suggestions about how services might be funded.   
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